
 
 

 
 

How to extend the time for assignments in Blackboard  
 
For students with the approved accommodation to request additional time on course 
assignments through the Office of Accessibility Services, follow these steps. 
 

1. Come to an agreement with your student when the due date as an accommodation 
will be. 
 

2. Navigate to the assignment in Blackboard. 
 

3. To the right of the title of the assignment, click the down caret to expand the menu. 
Then, click “adaptive release.” 
 

 
 
 
 

4. Enter the date you and the student have agreed will be the due date as an 
accommodation.    

 

https://sph.cuny.edu/students/student-services/office-of-accessibility-services/


 
 

 
 
 

5. Navigate to membership and enter the student’s 8 digit EMPLID number (or click 
browse). 
 

 
 
 
 
 
 

6. Select the student’s name and click “submit.” 
 
 
 
 
 
 
 
 
 
 
7. To save, click “submit” at the bottom of the Adaptive Release page. 
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