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About	Digital	Measures/Activity	Insight

WHAT	IS	DIGITAL	MEASURES?

WHY	IS	CUNY SPH USING	THIS	SOFTWARE?

WHAT	IS	ACTIVITY	INSIGHT?

A	company	that	offers	digital,	web-based	solutions	for	academia,	
including	Activity	Insight.

So	that	all	faculty	data	can	be	entered	only	once,	but	used	unlimited	
times	to	fulfill	all	personal,	school,	university,	and	accreditation	
reporting	needs.

DM’s	flagship	solution	software,	which	tracks	faculty	research,	
teaching,	and	service	activities	and	accomplishments.



About	Digital	Measures/Activity	Insight
WHAT	WILL	MY	INFORMATION	BE	USED	FOR?
• CUNY	SPH’s	website
• Promotion	and	tenure
• Re-appointment
• Reports	to	accrediting	bodies
• Grant	submissions



Logging	In
• Follow	this	link to	log	into	the	software
• Use	the	first	part	of	your	SPH	e-mail	address	(firstname.lastname)
• The	first	time	you	log	in,	you	will	have	to	reset	your	password
• Reset	your	password	by	clicking	“Need	help?”	

https://www.digitalmeasures.com/login/sph-cuny/faculty/authentication/showLogin.do


Logging	In



Manage	Your	Activities	(“Data	In”)

• Click	“Manage	Activities”	on	left-hand	panel
• Categories	include	general	information,	teaching/mentoring,	
scholarship/research,	and	service

• Select	a	sub-category
• To	add	a	new	record,	select	“Add	New	Item”
• To	import	a	new	record,	select	“Import	Items”
• To	delete	a	record,	select	a	check	box	and	select	the	trash	
button

• To	edit	or	view	a	record,	click	anywhere	in	the	record	row
• To	copy	a	record,	select	a	check	box	and	select	the	duplicate	
button	



Manage	Your	Activities	(“Data	In”)



Manage	Your	Activities	(“Data	In”)



Manage	Your	Activities	(“Data	In”)



Manage	Your	Activities	(“Data	In”)
Import	Data



Manage	Your	Activities	(“Data	In”)
Add	New	Item



Manage	Activities	(“Data	In”)
WHAT	INFORMATION	SHOULD	I	ENTER	IN	MY	PROFILE?

DO	I	HAVE	TO	ENTER	ALL	INFORMATION	MYSELF,	MANUALLY?

All	information	that	you	would	include	on	your	CV	should	be	included	in	your	
profile.

No!
• All	funded	grants	Fall	2016	and	beyond	will	be	entered	by	SPH	SPaR Office	(contact	them	if	

you	find	errors)
• All	courses	taught	Spring	2013	and	beyond	will	be	entered	by	SPH	Office	of	Academic	Affairs
• All	advising	numbers	Fall	2017	and	beyond	will	be	entered	by	SPH	Office	of	Academic	Affairs
• Seamlessly	import	publications	through	PubMed,	Crossref,	Scopus,	Web	of	Science	(click	here

for	directions	&	see	later	slides)
• Import	from	other	databases	(such	as	Google	Scholar)	through	Bibtex files	(click	here for	

directions	&	see	later	slides)
If	after	this,	you	still	have	a	substantial	amount	of	data	to	enter,	we	can	help!	E-mail	us	at	
digitalmeasures@sph.cuny.edu with	a	word	document	of	your	CV.	Highlight	the	information	you	
need	us	to	enter.	Please	keep	in	mind	we	only	have	part-time	assistance	for	this	purpose.

https://www.digitalmeasures.com/activity-insight/docs/directdataimports/
https://www.digitalmeasures.com/activity-insight/docs/directdataimports/
mailto:digitalmeasures@sph.cuny.edu


Running	Reports	(“Data	Out”)

WHAT	REPORTS	CAN	I	CREATE?
• NIH	Biographical	Sketch
• NIH	Other	Support
• NSF	Biographical	Sketch
• CUNY	SPH	Faculty	Vita	(for	promotion/tenure	and	re-appointment)
• Research	Productivity	(includes	contracts,	fellowships,	grants,	and	
sponsored	activities)

• Publications
• Ad	hoc	reports	(click	“Creative	a	New	Report”	in	upper	right-hand)

• Custom	CV
• Blank	document



Running	Reports	(“Data	Out”)



Running	Reports	(“Data	Out”)

Ad	hoc	reports



Running	Reports	(“Data	Out”)



Resources

§ Digital	Measures	Faculty/Staff	Guide
§ Importing	Publications (direct	import	and	Bibtex)

Need	additional	assistance?	E-mail	us!
digitalmeasures@sph.cuny.edu

https://www.digitalmeasures.com/activity-insight/docs/guide.html
https://www.digitalmeasures.com/activity-insight/docs/directdataimports/

